CASSAR & NSSAR Knight Essay Contest Timetable


	MILESTONES
	Essay Contest

	Communications to Initiate & Manage Contest
	April 15th – at the Spring Meeting, Chairman provides Chapters with material – including the ‘Intent to Participate’ form letter.

by July 31 Chapters are encouraged to respond to the Chairman with a ‘Intent to Participate’ form letter to inform Chairman they are participating.  If a Chapter does not respond, they can still participate later on – those who chose to respond however, are the Chapters who will receive regular updates from the Chairman on any changes coming down from National.  This process is also a way of allowing Chapters who do not wish to participate, to not receive Essay info e-mails.

	Deadline to submit entry to local Chapter
	December 31 is a suggested Deadline date for contestants to submit essays to Chapter – 



	Judging – Declare Local Chapter Winner
	The State Chairman does not edit Essays for the Chapters – 

Chapters are encouraged to work with contestants before essay is submitted. ... Submitted essays are judged by the Chapter and a Winner is selected. 

Chapters need to see that their Winning Essay is in compliance before they are submitted to the State Chairman.

	Deadline to submit entry to State Chairman
	1st week in February date Deadline for Chapters to submit Chapter winning Essay to State

2nd  week in February date the Chairman mails the Essay’s to judges (5 – 6)  

	Judging – 

Declare State Winner
	1st week in March date Deadline for Essay Judges to return scoring to Chairman

2nd  week in March date Chairman derives State Winner – informs All Participating Chapters, State President and Youth Activities Director  



NSSAR DEADLINE:  CASSAR Winner needs to go to NSSAR 1 week before NSSAR Spring Meeting

	Acquiring Medals for State Winner
	If medals are to be awarded, State Chair notifies the CASSAR Medals & Awards Chairman

	Request Services & Support from

Medals & Awards Chair
	Request the Knight Essay medal and certificate, and medal be engraved and  ready for Spring Mtg.  

	Acquiring SSN from State Winner
	If Savings Bonds are to be awarded, State Chair notifies Youth Activities Director to acquire SSN

	Deadline to submit entry to National (NSSAR)
	State Chairman submits State Winner to NSSAR Essay Chairman for NSSAR Competition 1 week before the NSSAR Spring Meeting (typically in early March)

	Awards 
	3rd  week in March date Chairman begins to arrange for State Winner to attend Spring Conference – travel arrangements are made  - Chairman to be reimbursed  

4th  week in March date Chairman begins to acquire awards, Certificates, Savings Bonds for Spring Conference

2nd  week in April date Chairman oversees presentation of Awards 



CASSAR Awards:  Winner $1,500 SvBd 
 NSSAR Awards: 1st $2,000 cash; 2nd $1,000 cash; 3rd $500 cash

	Footnotes:
	National Congress, State President, or delegate, notifies Chairman of the results of the National competition.

Cost:  Reimbursement of Travel to Spring Meeting for State Winner
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